
 

 

 

 
EFFECTIVE: SEPTEMBER 2004 

CURRICULUM GUIDELINES 

A. Division: Educational Services Effective Date:  
 

September 2004 

B. Department /  
 
Program Area: 

Student Development 
 
Career & Employment Preparation 

Revision X New Course  

 If Revision, Secton(s)  
Revised:   

C,I 

 Date of Previous Revision:  
 
Date of Current Revision: 

March 1992 
 
April 2004 
 

C: CAEP 0205 D: Work Placement E: 3 

Subject & Course No. Descriptive Title Semester Credits 
F: Calendar Description: 

 
This placement will provide experience in at least two different work or training environments related to 
career/job choices.  Students will test their ideas, gather information and gain exposure to work sites.  Students 
are also expected to demonstrate and practise appropriate work habits as learned in Job Prep and Maintenance. 
 

G: H: Course Prerequisites: 
 
Acceptance into the CAEP Program. 
 
 

 I: Course Corequisites: 
 
CAEP 0201, 0202, 0203, 0204 
 
 

 J: Course for which this Course is a Prerequisite: 
 
 
 
 

 

Allocation of Contact Hours to Type of 
Instruction / Learning Settings: 
 
Primary Methods of Instructional Delivery and/or 
Learning Settings: 
 
Teacher Directed Learning 
 
 
Number of Contact Hours: (per week / semester  
for each descriptor) 
 
70 to 90 hours per semester, depending on 
disabling conditions. 
 
 
Number of Weeks per Semester:  15 

K: Maximum Class Size: 
 
12 – 16 depending on disabling conditions. 
 
 

L: PLEASE  INDICATE: 

  Non-Credit      

 X College Credit Non-Transfer      

  College Credit Transfer:      

 SEE BC TRANSFER GUIDE FOR TRANSFER DETAILS (www.bccat.bc.ca) 
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M: Course Objectives / Learning Outcomes: 
  

1. To gain exposure to a minimum of 2 work or training situations. 
2. To demonstrate classroom learnings regarding appropriate work habits. 
3. To gather information about selected career/vocational choices. 
4. To demonstrate appropriate interpersonal skills in relating to supervisor and regular employees. 
5. To contribute to the identification of work adjustment needs, and to develop strategies and support to 

successfully make these adjustments. 
 

N: Course Content: 
 

1. Introductions and presentations. 
2. Appropriate work habits. 
           -dress 
           -punctuality 
           -attendance 
           -completing tasks 
           -asking for assistance 
3. Following instructions. 
4. Student observation of the work place.  
5. Evaluating progress. 
6. Planning for change. 
            -evaluation 

                   -behavioural contract 
       7.     Follow up and completion. 
 
 

O: Methods of Instruction: 
 
The student will be placed in a minimum of 2 work or training situations related to career/job choices identified 
in Career Exploration and Planning.  In each situation, the student works according to the policies and 
procedures of that particular work setting.  Whenever skill level permits, the student will undertake tasks as 
assigned by the work supervisor, the student should also be prepared for some periods of observation, and to 
ask questions to learn more about the nature of that particular kind of employment. 
 
Students will be monitored in their work placement by the instructor.  According to individual student need, 
they will be given individual coaching and assistance.  Feedback will be elicited from the work placement 
supervisor and shared with the student, verbally and in writing. 
 
Following the work placement, the student will complete a report on the work placement and will meet with the 
instructor for a thorough evaluation and to develop a behavioural contract to improve work habits, or make 
work adjustments as needed.  An assessment will also be made at this time of the appropriateness of this career 
choice. 
 

P: Textbooks and Materials to be Purchased by Students: 
 
None 
 

Q: Means of Assessment: 
 
A mastery model of on-going evaluation will be used.  A student will have completed the course when: 

1. He/she has actively participated in a minimum of two work placements. 
2. He/she has demonstrated appropriate work habits (punctuality, attendance, dress). 
3. He/she has been actively involved in feedback sessions, written and verbal evaluation process, and 

behavioural contract process. 
4. He/she has demonstrated a willingness to implement identified steps towards improving work habits 

as necessary. 
5. He/she has completed a work placement report. 
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R: Prior Learning Assessment and Recognition: specify whether course is open for PLAR 

 
 
N/A 
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