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Strong Start: 
Course Planning –PDD/PBD
Summer 2021



Agenda
• Enrollment Status requirements 

for PBD/PDD students
• Course Planning – Five steps
• Declaring 2nd PDD
• Transfer Credits
• Resources
• FAQs



Full-Time & Scheduled Break

• Each institution defines full-time studies and scheduled breaks in 
compliance with IRCC. 

• For immigration purpose, 9 credits/semester is considered full-time. 
• PDD Students are advised to study all three semesters consecutively,
• PBD students may take summer semesters off, or be part-time in summer 

semesters. 
https://www.douglascollege.ca/international-students/current-
international-students/working-international-student
https://www.douglascollege.ca/international-students/current-
international-students/enrollment-status

https://www.douglascollege.ca/international-students/current-international-students/working-international-student
https://www.douglascollege.ca/international-students/current-international-students/enrollment-status


Important Change to the Registration 
System! 

• First semester course registration is automatic provided by the 
international office 

BUT…
• You are responsible for your own course registration for all future 

semesters. 
• Registration slots are assigned based on GPA.
https://www.douglascollege.ca/current-students/register-
programscourses/international-students/registration-priority-faq

https://www.douglascollege.ca/current-students/register-programscourses/international-students/registration-priority-faq


Step 1: Find out when your registration is

• MyAccount > Registration > Check Registration Date & Time > Select Term and Continue

You should register as 
soon as your registration 
opens at this date & time 

shown on your 
MyAccount!

Make sure you have all 
green check marks!

Priority registration
June 23 – July 09

Registration continues…
(EXCEPT August 16-19)

Late registration
(September 07 - 20,  2021)



Step 2: Know your program 
requirements

• Program Catalogue – Program page 
https://www.douglascollege.ca/programs-courses/catalogue/programs

Program guideline

• The 1st semester of the 
current program

• myPath

Program requirements

• Possible notice
• Residency requirements
• Program GPA, course grades
• Required courses/electives
• Possible working 

requirements
• Possible full-time 

requirements 

Program progress

• Courses completed
• Courses in progress
• Courses/requirements to 

complete

https://www.douglascollege.ca/programs-courses/catalogue/programs


Step 3: Choose your courses

• Course Catalogue - https://www.douglascollege.ca/programs-
courses/catalogue/courses

• Think about the following when choosing courses

Map out a flow

Check course 
availability (course 

scheduling tool, 
department, 

emails, Mypath)

Identify the 
foundational 

courses

Check course page 
(Overview, 
prereq./Co-

req./Lab/Tutorial)

Courses Required 
by the program

https://www.douglascollege.ca/programs-courses/catalogue/courses


Pre-requisite



Pre-requisite



Course Offering



Step 3: Choose elective courses
• Specific Faculty requirements?
• Specific subject requirement?
• Certain level requirement?
• UT requirements?

• UT: a course that can 
transfer to atleast one of the 
research universities in BC: 
UBCV, UBCO, UNBC, UVIC, 
SFU

• Check the information on BC 
Transfer Guide.

https://www.bctransferguide.ca/


Step  5: Register on MyAccount at your 
registration date & time

• Use Course Scheduling Tool [NEW DELIVERY MODE COLUMN]
• Attend How to Register Courses Online Workshop 
• Be prepared to register in courses on time.
• Be prepared to register right at your registration time.
• Check Dates and Deadlines page 

Step 4: Build your schedule

https://banserv2.douglas.bc.ca/prod/bwysched.p_select_term?wsea_code=CRED
https://www.douglascollege.ca/study-at-douglas/international-students/current-students/international-student-workshops
https://www.douglascollege.ca/current-students/important-dates-infor


MyPath Overview



MyPath Example



Adding a 2nd Post-Degree 
Diploma

Decide the 2nd 
program 

• Check the program 
page

• Think about your 
career plan

Know if  there are 
overlaps

• Check the program 
page

• Find out the 
substitutes

• Contact an 
Academic Advisor 
or Program 
Coordinator

Decide if you want a 
semester break

• Know working 
eligibility 

• Talk to an ISA

Fill out a program 
declaration (COP) form

• Apply to graduate 
from the 1st PDD

• Submit COP by the 
1st month in your 
last semester of the 
1st PDD

• Receive a LOA 
through email later

* No Auto-Enrollment for student you initially applied to two PDDs.



Transfer Credits

• You must complete the full 30 credits of PDD or 60 credits of PBD
• No course work can be waived from your undergraduate degree. 

Substitution is possible where equivalent course is granted. 
• Transfer credits from institutions outside BC may requires two copies 

of course outline for each course. The process takes 2 to 3 months.



Transferring credits from 
another school
• From BC Post-Secondary institutions

• Submit Transfer Credits Request (TCR) form & official transcript to Enrollment Service’s Office
• Processing time is about 8 weeks

• From Canadian Post-Secondary institutions outside of BC
• Submit TCR & official transcript to Enrollment Service’s Office 
• Plus two copies of course outlines for each course from the time period attended

• From outside Canada
• Attention: if you do not complete all of your coursework within Canada, it will show up your Graduation Letter. This might 

affect the length of the PGWP you will receive (not applicable to students who start their studies from outside Canada 
due to the COVID and the current policy is until December 31, 2021).

• Submit TCR & official transcript in English
• Plus two copies of course outlines for each course in English from the time period attended

*please always refer to this website for the information https://www.douglascollege.ca/study-at-douglas/register/canadian-
students/transfer-your-credits

https://www.canada.ca/en/immigration-refugees-citizenship/services/coronavirus-covid19/students.html#pgwp-outside-canada
https://www.douglascollege.ca/study-at-douglas/register/canadian-students/transfer-your-credits


Other Resources
• Learning Center 

• Weekly peer tutoring 
• Drop-in Appointments
• Online tutoring
• Writing tips/ APA, MLA, Chicago Documentation Style

• Counseling and Student Services (Room 4600)
• Career/Personal/Academic counseling

• Co-op 
• Earn work experience as a part of your education

• Career Centre
• Support in job search, interview prep, resume building etc.
• Volunteer and job opportunity listings



Where to start?
• Plan ahead!

• Check your registration date, program requirements, 
• Know your pre-requisites
• Be aware of deadlines and plan backward
• Talk to an Academic Advisor
• Get in touch with a program advisor at your target institution
• Attend Course Planning workshops and Course Registration workshops



Strong Start: Upcoming 
Academic Workshops

https://www.douglascollege.ca/international-students/current-international-students/international-
student-workshops

https://www.douglascollege.ca/international-students/current-international-students/international-student-workshops


Academic Advising Services
• Email us at: dciadvising@douglascollege.ca
• Drop-in via Zoom (Meeting ID: 632 0617 8945 )

- 15-20 minutes per student
- sign-in 10 minutes before each drop-in session

• Appointments available by request via email 
Advising services are subject to change. Please always check the following webpage for updates. 
https://www.douglascollege.ca/international-students/current-international-students/advising-services

Advising hours 
are subject to 

change, please 
always check 

website

mailto:dciadvising@douglascollege.ca
https://douglascollege-ca.zoom.us/j/63206178945
https://www.douglascollege.ca/international-students/current-international-students/advising-services


Thank you!
See you at the next workshop.
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