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DOUGLAS COLLEGE FACULTY OF SCIENCE AND TECHNOLOGY 

 
VETERINARY TECHNOLOGY PROGRAM 

 

STUDENT REQUIREMENTS 

 
 
Originator: Faculty of Science and Technology  Dean: Brian Chapell 
 
Signed:
 ____________________________________________________________ 
 
Effective Date: September 2017   New:  _______ Revision:   ____X___          

 

Introduction: 

 
Requirements are guidelines which facilitate decision-making in a fair and 
consistent manner. 
 
The Veterinary Technology Program Requirements are a subset of Douglas College 
Policies.   Douglas College Policies apply to the institution as a whole.  The VTEC 
Program Student Requirements pertain specifically to all courses within the VTEC 
Program.  Douglas College Policies that are of particular interest to VTEC students and 
that are not referred to in the calendar are included in this document.  In addition, 
classroom contracts may be used for some courses.  Classroom contracts outline 
requirements for selected courses within the general VTEC program. 
 
VTEC students are expected to understand and adhere to all requirements.  Failure to 
adhere to requirements will result in a review of progress within the program and may 
result in withdrawal from the program. 
 

Applicant Requirements: 

 
(1)  Criminal Record Check (Police Information Check) 
I have been informed that a Police Information Check may be required before 
participating in Douglas College VTEC practicums or as a condition of registration in the 
BC Veterinary Technology Association. 
 
 (2)  Financial Capability 
I understand that the Douglas College VTEC Program is an intense and rigorous 
diploma program requiring sufficient time and financial resources that may not allow 
employment during the school year. However, I will endeavor to obtain veterinary 
clinical experience during the summer semester. I certify that I will have adequate 
financial capability to complete the VTEC Program. 
 
(3) Own Transportation 
I understand that as part of the VTEC Program, I will be required to travel to various off 
site labs conducted throughout the Lower Mainland and Fraser Valley (North Shore, 
Tsawwassen, Mission, Chilliwack) during regular hours, evenings, weekends, Spring 
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and Summer Break.  I understand that many of these sites are not on transit routes and 
that carpooling is not always possible.  I certify that I will be responsible for my own 
transportation needs while in the VTEC program. 
 
(4) Fit and Physically Able 
I understand that the VTEC Program is physically, mentally and emotionally demanding 
necessitating long and irregular hours. The program requires the handling and care of a 
variety of animal species, including small, exotic, avian and large animals. I certify that I 
am fit and physically able to fully participate in the VTEC Program and complete all 
course requirements. 
 
(5)  Complete and Truthful Information 
I declare that all information provided, including accompanying documents, for my 
application for entry into the VTEC program, is complete and true in every respect. I 
understand that any failure to completely and truthfully answer questions or provide 
information, will result in denial of entry or removal from the VTEC program.  
 

Requirement Statement: 
 
These are standards of academic performance and conduct for members of the 
Veterinary Technology profession.  These standards must be met in order for students 
to progress in the VTEC Program. 

 

Mission Statement: 

 
The Douglas College Veterinary Technology program seeks to graduate students 
competent in all aspects of Veterinary Technology, by providing a progressive 
education, with emphasis on benefitting the veterinary community. 

 

Goals and Strategic Plan: 
 

1. To graduate students competent in all aspects of Veterinary Technology: 
 
i) by adjusting the curriculum to reflect current practices and rising 

standards 
ii) by providing students with increased opportunities for practical 

experiences 
iii) by continuing to deliver excellent VTNE outcomes in all subject areas 

 
2. To provide students with a progressive education: 

 
i) by adjusting the curriculum to reflect current practices and rising 

standards 
ii) by encouraging instructors to maintain currency in their fields by extensive 

research into subject areas, and professional development through 
courses and conference attendance  

iii) by supporting concurrent faculty (licensed veterinarians) and staff 
(Registered VTs) employment in the veterinary community  

iv) by offering the expertise of veterinary specialists on faculty and as 
consultants 
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3. To enable graduates to raise practice standards in the veterinary community: 
 

i) by the exclusive involvement of patients from local animal shelters and 
rescue organizations  

ii) by performance of medically indicated procedures only on the above 
patients to increase adoptability 

iii) by supplying competent graduates to a Veterinary community with a 
shortage of Registered VTs  

 

Procedure/Rule Statements: 

 

I. ACADEMIC PROGRESS WITHIN THE VTEC PROGRAM 
 

PLEASE NOTE: Students entering the VTEC program at semester one, will 

have four (4) years to complete the program. 

 

A. Academic Performance 

 
(1) Students will study and prepare for courses as indicated in learning 

activities. 
  
 (2) Students will utilize classes as opportunities to enhance learning and to 

contribute to the learning of others.  This requires active participation in class 
learning activities. 

 
 (3)  Students will adhere to the Douglas College Academic Integrity Policy. 
 

B. Maintaining Passing Grade 

Students must maintain a passing grade of 60 percent in all courses in 

order to continue in the program. 

C. Evaluation Requirements 

 

(1) Continuance: Evaluations and Grading 

(a) The Veterinary Technology Student will achieve 60% or greater in 

all required VTEC courses and 60% or greater in all support 

courses in order to progress in the program. 

(b) Students who do not achieve 60% or greater in all required VTEC 

courses (a grade of “F”), will need to repeat the “failed” course 

when it is next offered (usually the following year). To re-enter the 

program, the student has the following options: 
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i. For semester one, the student will repeat a minimum of three VTEC 

(1101, 1102, 1103) or MATH (1183) courses, in which their final grade is 

less than 75% OR choose to be placed on a waitlist (see below) 

ii. For semester two, three and four, the student will be placed on a waitlist, 

with re-entry priority based on GPA, until a seat becomes available 

(maximum 30 seats per year) in the applicable semester they wish to re-

enter. 

(c) Students who miss labs will receive a ZERO for that lab, as a 

make-up lab will not be provided. There is NO opportunity for extra 

credit. Since final grades are based on a number of evaluations; 

exams and assignments may not be rewritten.  If a student misses, 

three or more labs, then a failing grade will be given for that course.  

See PPA for details.   

(d) Students can only register into each required program course a 

maximum of twice (this includes withdrawals (“W”) that appear on a 

student’s transcript.) Program completion is expected within 2 

consecutive years following entry.   

Failure to compete all course components as described by the individual course 

outline will result in an “I” or an “F” at the discretion of the individual instructor. 

 

(2)  Professionalism: [preparedness, participation and attendance (PPA)]: 

(a) We expect VTEC students to attend all classes on time and be prepared to 

participate in all learning experiences within the VTEC program including labs, 

lecture and assigned duties. Part of your VTEC education is to learn what 

professionalism is, including preparedness for classes and labs, participation and 

attendance and respectful behavior in class.  Therefore, professionalism is 

assessed as part of your final grade for every VTEC course and marks will be 

deducted for failure to comply with the above expectations. 

PPA mark deductions (per course): 

(b) We expect VTEC students to attend all classes on time and be prepared to 

participate in all learning experiences within the VTEC program including labs, 

lecture and assigned duties. Part of your VTEC education is to learn what 

professionalism is, including preparedness for classes and labs, participation and 

attendance and respectful behavior in class.  Therefore, professionalism is 

assessed as part of your final grade for every VTEC course and marks will be 

deducted for failure to comply with the above expectations. 

PPA mark deductions (per course): 

Missed lecture (assuming 1 lecture per week): 3-4 (-2.5%), 5 or more (-5%) 

Missed lab (assuming 1 per week): 1 (5.0%), 2 (7.5%), 3 (Fail) 

More than 35 minutes late for class counts as missed lecture/lab  
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Missed duties assignment (reception, lab, ward and farm animal duties): 1 

(7.5%), 2 (Fail) 

More than 5 minutes late for class on more than two occasions (-2%) 

More than 5 minutes late for any midterm or final exam (-2%) 

Texting, using a cell phone in class or other disruptive or unprofessional 

behavior (-2%) 

Arriving improperly dressed or ill-equipped on more than 1 occasion (-2%) 

At the discretion of the instructor these penalties may be waived if there are 

significant extenuating circumstances.  For physical or mental illness a doctor’s 

note will be required. 

 (3) Laboratory Expectations: 

Failure to adhere to these expectations may result in students being asked to 

leave the lab/classroom with no makeup lab provided. 

(a) Students are expected to be on time.  Late-comers may not be permitted into 

the lab. 

(b) Students are expected to be prepared.  This means you have read the materials 

and understand what the lab procedure will entail.  If you do not understand, be 

sure to clarify with one of the instructors PRIOR to the day of the lab.  If 

knowledge of particular anatomy, medications or equipment is necessary, be 

sure to review this information PRIOR to the day of the lab. 

(c) Students are expected to dress appropriately for the lab.  This means: clean 

scrubs, lab coat, closed-toed shoes and long hair must be tied back.  Scrubs and 

lab coats are not to be worn outside of the VTEC facility (ie: cafeteria), therefore 

a change of clothing is required for all common areas within the College.  A 

stethoscope, watch and a calculator are also mandatory for all live animal labs.  

Competency booklets must be brought to ALL labs. 

(d) Coveralls and steel-toed rubber boots are required for all farm visits / labs. 

(e) Students are expected to wear nametags for all labs, including off-campus labs.  

This is for security as well as professionalism. 

(f) For safety reasons, no bags or backpacks, jackets or other personal effects will 

be allowed in the lab at any time.  Please keep these items in your locker. 

(g) No food or drink is permitted in the lab at any time; this includes the ward area. 

The microwave in the ward room is NOT for personal use.  There is a microwave 

in the cafeteria.  

(h) Students will clean up after themselves and will return all equipment to its place.  

If a piece of equipment needs to be charged, ensure it is plugged in when you 

are finished. 
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II. STANDARDS OF CONDUCT   
 

A. Attendance (see College Calendar) 

 
(1) Program courses are experiential and require a high degree of 

commitment to collaborative learning.  Attendance is essential. 
 

B. Confidentiality and Social Media Policy 

 
(1) Students are responsible for complying with the Freedom of Information and 

Protection of Privacy Act (see Appendix C).  Should there be any situation in 
which they are uncertain about the rights of others or their own 
responsibilities, students will consult with their Instructor, Coordinator or 
designate. 

 
(2) The Veterinary Technology program’s social media presence is regulated by 

Douglas College. Individual students are entitled to maintain their own social 
media presence using the website of their choice; however they must not 
appear to be a representative of Douglas College or the VTEC program. 
When engaged in VTEC program activities students should only take 
photographs or videos (or use any recording device) with the express prior 
permission of their VTEC instructor or coordinator. No photographs or 
comments posted online regarding specific animals or procedures should 
identify the Douglas College VTEC program, client or animal details or 
location of those activities, whether on or off campus.  
 
Students’ use of personal social networking websites should only occur 
during personal time. Students who are in violation of this policy will face 
disciplinary action and may be required to exit the program. 

C. Adherence to Professional Standards 

 
(1) Student conduct will be congruent with the Code of Ethics for the BC 

Veterinary Technology Association. 

(2) Students who are dishonest or who display unsafe and/or unprofessional 
behavior while enrolled in the VTEC program may be asked to leave the 
learning environment.  Progress in the course/program may be affected.  
Students will make an appointment with the Instructor and/or Coordinator 
to discuss their behavior.   

 

D. VTEC Practice Experience Protocols 

 
(1) VTEC practice experience includes: visits to veterinary practices, 

university facilities, private and public laboratories, privately or publicly 
owned farms and any other off-campus practical experience. 
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(2) Each of the agencies where students receive VTEC practice experience 

will have their own policies, some of which may apply to student 
participation in that agency.  Students are responsible for knowing and 
adhering to the policies of these agencies. 
 

(3) Students are required to maintain full confidentiality of business, client 
and patient records at any and all of the facilities where they receive 
practical experience.   It is also required that students maintain 
confidentiality within the college laboratory and teaching environment as 
would be an expected practice within the profession.  

  
(4) When students will be absent or late for VTEC practice experience, the 

clinic and Instructor will be notified at least one hour prior to the onset of 
the learning experience.  If the Instructor is unavailable, students will 
notify the VTEC practice Coordinator’s office and leave a phone number 
where they can be reached. 

 
(5) In all VTEC practice experiences, students will maintain a professional 

appearance that addresses safety, comfort, and respect for the 
profession.   Upper body, abdomen and thighs must be covered.   
Students must also conform to Worker’s Compensation Board and 
infection control requirements.  This includes the requirement to wear 
shoes with closed heels and toes and with leather uppers and rubber 
soles.  
VTEC students will wear a clean white lab coat, clean surgical scrubs or 
clean coveralls and rubber boots as deemed appropriate.  

 
 

 (6) Students who are employed in a veterinary clinic or have a vested interest 
in an animal care facility (e.g. relative working in or owning a veterinary 
clinic used for a student placement) must inform the Coordinator in 
writing. The VTEC Department makes every attempt, wherever possible, 
to ensure that students are not placed in the same veterinary clinic where 
they are employed or have a vested interest. 
 

(7) When students engage with agencies in roles other than as a student 
technician, e.g. as an employee or volunteer, the change in role must be 
made using agency protocol.  Students have the responsibility of ensuring 
that all those involved are aware of the change in role. 

 
 

III. REQUIREMENTS THAT PERTAIN TO OTHER ISSUES 
 

A. Student Health and Safety 

 
(1) Students will maintain a level of physical and psychological health to allow 

them to actively participate in class, seminar, lab, and VTEC practice 
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experiences.  A re-assessment of health may be requested during the 
course of the program. 

 
           (2)  Students who show any signs of use/misuse of substances (such as 

alcohol, prescribed/non-prescribed medications) that interfere with their 
fitness to participate in a safe, competent and professional capacity will be 
asked to leave the learning environment. The student must meet with the 
Instructor and/or Student Coordinator or designate regarding their 
suitability to continue in the VTEC program. 

 
           (3)  Students will maintain their own personal medical and hospital insurance. 

 
(4) Students will inform the VTEC office of any change in their address, 

phone number, doctor, contact person or contact person's phone number. 
 
(5)  Students will inform Instructors of any health problem or disability that 

could interfere with their progress or completion of a course or could 
interfere with client safety. 

 
(6) In the event of injury in a required VTEC practice experience, students are 

covered by Worker's Compensation. The student and Instructor must 
complete all relevant documents and submit them to Employee Relations. 

 
 (7) Students will not participate in any procedure invasive or otherwise in the 

VTEC laboratory without supervision and the permission of the 
Coordinator. 

 
 (8) Needlestick Injury Requirement (see Appendix D). 
 

(9) Students who are pregnant should: 
 

(a) Inform their VTEC Instructor and the Coordinator (as soon as 
possible) of their pregnancy and estimated date of delivery.  

 
(b) Sign the Pregnancy Waiver and Indemnity Agreement. 

 
(c) Have the Douglas College medical form for pregnant students 

completed by the attending physician and returned to the Coordinator.  
Upon request, the health assessment will be updated by the physician.  
(See Appendix E) 

 
(d)  Make sure that all of the agreements and forms are easily accessible. 

 
(10) Latex Allergies 

Students who have or develop Latex allergies while in the VTEC program 
are required to inform the Coordinator.   
 

 (11) Most communications within the program will be done via the VTEC 
Program Blackboard / WebCT site. Students are responsible for ensuring 
they know how to use this site and to check it on a daily basis. 
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B. Student/Faculty/Coordinator Meetings 

 
 (1) A student representative / advocate is required on the following 

committees: 
(a) DCACC (Douglas College Animal Care Committee)  
(b) Douglas College VTEC PAC (Program Advisory Committee)  

  
(2) The role of the student representative / advocate is to provide support and 

input (student perspective) during these committee meeting. 
 

C. Program Re-Entry/ Unsuccessful Course Completion 

 
1. Students wishing to re-enter the VTEC program may be required to 

remediate prior to program re-entry. 
 

2. Students may be required to audit previously completed courses to 
ensure readiness to continue in the program. 

 
 
Re-entry into the VTEC program depends on availability of course offerings and seats.  

There is no guarantee that a seat will be available when the student requires it. 

 

D. Program Transfer 

 
(1) Transfer of students into the VTEC Program is dependent on availability 

of seats in the program. Please contact the VTEC Coordinator. 
 

(2) Information about transfer applicants' progress will be required from a  
representative of the program from which the applicant is transferring.  

 
(3) Transfer applicants will meet all admission criteria and policies for 

Douglas College and requirements of the VTEC program. 

E. Graduation 

 
(1) Students will meet all program requirements in order to graduate. 
 
(2) Students will complete formal course transfer documentation at least 4 

months prior to the expected date of program completion. 
 

(3) Students must apply for graduation to receive their Diploma in Veterinary 
Technology (see College Calendar). 

 
(4) Students must meet all graduation requirements in order to be eligible to 

write the Veterinary Technician National Exam (VTNE). 
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APPENDIX A 

 

Academic Integrity 

 
Refer to:   

 
http://www.douglascollege.ca/about-douglas/governance/policies/educational 

 

 

 

APPENDIX B 
 

College Use of Copyrighted Works 
 

Refer to: 
 

http://www.douglascollege.ca/-

/media/AEF788690FFE40AEA9117201B770034C.ashx 

 

 

 

 

APPENDIX C 
 

Freedom of Information and Protection of 
Privacy Act 

 

Refer to: 
 

http://library.douglascollege.ca/-

/media/BCC9FE4C976C4597932B34EAA5F4B86F.ashx?la=en  

http://www.douglascollege.ca/about-douglas/governance/policies/educational
http://www.douglascollege.ca/-/media/AEF788690FFE40AEA9117201B770034C.ashx
http://www.douglascollege.ca/-/media/AEF788690FFE40AEA9117201B770034C.ashx
http://library.douglascollege.ca/-/media/BCC9FE4C976C4597932B34EAA5F4B86F.ashx?la=en
http://library.douglascollege.ca/-/media/BCC9FE4C976C4597932B34EAA5F4B86F.ashx?la=en
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DOUGLAS COLLEGE FACULTY OF SCIENCE AND TECHNOLOGY 

DIPLOMA IN VETERINARY TECHNOLOGY PROGRAM 

STUDENT REQUIREMENT 

 

TOPIC:  Needlestick Injuries 

 

PURPOSE: To ensure student safety in case of potential contamination by 
blood and/or body fluids through needlestick puncture wounds. 

 

PROCEDURE 
 

1. Cleanse the area immediately with soap and copious amounts of water. 
 
2. Report injury immediately to the instructor. 
 
3. If the needle is sterile, contaminated (by blood or body fluid) or if the student is 

uncertain, complete the WBC form and forward to Employee Relations, Douglas 
College within 24 hours. 

 
4. For contaminated or uncertain needlestick injuries in the veterinary facility or field 

placement, follow the facility’s protocol. If no requirement is available, or does 
not include students, the student should be assessed in the Emergency or by 
their personal physician as a patient immediately. 

 
5. For contaminated or uncertain needlestick injuries in the College or any other 

agency, the student is to see their personal physician immediately or report to a 
hospital Emergency Department for lab work and follow up such as tetanus and 
hepatitis. 
 

ASSUMPTIONS 

 
1. Students follow established skill procedures associated with the use of needles. 
 
2. If students are uncertain about needle-related procedures and protocols 

associated with contamination, they will ask for assistance. 
 
3. Students are responsible for maintaining their own health.  Hepatitis and tetanus 

vaccination status are assessed before entry into the program to help minimize 
students’ risk. 

 
4. Counselling regarding the risks of tetanus and hepatitis from needlestick injuries 

are available from the physician ordering bloodwork. 
 
Reviewed and approved by College Health and Safety Committee. 
June 1994. 
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Pregnancy Waiver, Pregnancy Medical Form 
and Guidelines for Pregnant Woman in the 

Douglas College VTEC Program 
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DOUGLAS COLLEGE 

VETERINARY TECHNOLOGY PROGRAM 

PREGNANCY WAIVER 
 
REQUIREMENT ON PREGNANCY:     Revised February 19, 2014 
 
Students who are, or become, pregnant should notify the program director.  The choice to 
declare your pregnancy is voluntary.  Veterinary medicine has with it many inherent dangers for 
the developing fetus.  Hazards such as inhalation of anesthetic gases, exposure to radiation, 
toxic chemicals, exposure to chemotherapeutic agents, trauma by a horse or cow or an animal 
bite or scratch are just a few of the hazards which are inherently more dangerous to the 
pregnant individual and her fetus.   The pregnant student is advised to seek advice and counsel 
from her attending physician concerning continuing the VTEC Program at Douglas College. Any 
vaccinations (e.g. Rabies) recommended by the VTEC Program will be completed as soon as is 
medically possible. 
 
Upon notification of pregnancy by the student, the following guidelines will be followed: 

1. Upon declaration of pregnancy by the student, general program requirements will be 
reviewed in detail in order to provide the student with a complete understanding of her 
status in the program, whether she is able to complete the program during her 
pregnancy or after pregnancy leave 

2. The pregnant student must follow the established program requirements and meet the 
same clinical and educational criteria as all other students before graduation and 
recommendation for the Veterinary Registration examinations (VTNE). 

3. If the student chooses to leave the program during her pregnancy, she will be eligible for 
reinstatement into the program upon completion of her pregnancy leave.  The student 
must re-enroll in the courses from which she dropped due to her pregnancy leave.  If the 
student does not re-enter the program at the earliest possible date after termination of 
the pregnancy leave, she will have to apply for the program under the standard of 
application procedure, should she wish to enter the program at a later date.  

 
I have read and fully understand the above requirement and realize that enrollment in the 
Veterinary Technology courses such as Laboratory Procedures, Radiology, Anesthesia and 
Surgical Assistance could carry risks such as premature delivery or birth defects to the unborn 
fetus.  If I elect to stay in this course at Douglas College I accept full responsibility for my 
actions and relieve Douglas College, its faculty, and veterinary clinical/practicum affiliates of 
any responsibilities in case of adverse effects. 
 
 
Signed this day _________________________________, 20________ 
 
 
Student name (print): _______________________________ Student #: _________________ 
 
_____________________________  ______________________________________ 
Student       VTEC Program Coordinator 

        
Pregnancy Waiver – signed and on file _____ 
 
Pregnancy Medical Form – signed and on file _____ 
 
Guidelines for the Pregnant Woman in a Veterinary Facility – copy provided _____ 
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DOUGLAS COLLEGE 

VETERINARY TECHNOLOGY PROGRAM 

PREGNANCY MEDICAL FORM 

 
PREGNANCY MEDICAL FORM:     Revised February 19, 2014 

 
Date: 
_____________________________________________________________________ 
 
Name: 
____________________________________________________________________ 
 
Emergency Contact name & information: 
_____________________________________________________________________
_____________________________________________________________________ 
_____________________________________________________________________ 
 
Expected date of exit from VTEC Program: 
_______________________________________ 
 
Expected date of re-entry to VTEC Program: 
______________________________________ 
(Please notify VTEC Program Coordinator & Registrar at least 75 days prior to 
expected date of re-entry.)  
 

Please have your physician complete the following. 
 
Physician’s name & contact information: 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
 
Estimated date of delivery: 
____________________________________________________ 
 
Health Assessment & Comments:  
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
 
_______________________________  ________________________________ 
Physician’s Signature     Date 
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DOUGLAS COLLEGE 

VETERINARY TECHNOLOGY PROGRAM 

RABIES VACCINATION WAIVER 
 
POLICY ON RABIES VACCINATION:    Revised January 2012 
 
Upon admission to the Douglas College VTEC Program, students are required to undergo prophylaxis 
Rabies vaccinations or produce evidence of adequate Rabies titre. Students will obtain permission to take 
the Rabies (re-) vaccination series from their physician prior to entering the program. The VTEC 
Coordinator and designates will arrange for the Rabies vaccine to be purchased and given at an on 
campus vaccine clinic to the first year students as early as possible. This is done at Douglas College, by 
licensed community RN’s at a greatly reduced cost to students, through subsidy by the Provincial 
Government of BC (actual current fee $800; fee to students $50). 
 
RABIES VACCINATION REFUSAL & ASSUMPTION OF RISK 
 
Should a student choose to violate the above policy, the following must be declared: 

 

I, ___________________________________(print name), a student enrolled in the Douglas College 
VTEC program, acknowledge, declare and agree as follows:  

 
1. I understand that due to my exposure to animals or other potentially infectious materials 

as a result of my study in the Douglas College VTEC program, I may be at risk of 
acquiring Rabies infection. I have been advised to be vaccinated with Rabies vaccine; 
however, I decline Rabies vaccine at this time. I understand that by declining this vaccine, 
I continue to be at risk of acquiring Rabies, a serious disease. If I have declined due to a 
medical reason, a medical note is attached.  I also understand that I am required to fully 
participate in all aspects of the VTEC program. 

2. Therefore, I do for myself, my heirs and personal representatives, defend, hold harmless, 
indemnify, and release Douglas College, and all of its officers, agents, and employees 
from and against all claims, demands, actions, or causes of actions resulting from the 
contraction of Rabies which may result from my participation in the VTEC Program. 

3. This assumption of Risk and Release shall remain in effect from the date hereof and 
every day thereafter that I participate in the VTEC program. 

4. If in the future I continue to have occupational exposure to potentially infectious diseases 
or animals and I want to be vaccinated, I can receive the Rabies vaccine at my own 
expense. 

 

Signed this day ____________________, 20_____ 
 
 
 
_______________________________________  _________________________ 
Student (and guardian if under 18)     Witness 
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APPENDIX G 

 

Student Exit/Re-Entry Protocol 
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DOUGLAS COLLEGE FACULTY OF SCIENCE AND TECHNOLOGY 

DIPLOMA IN VETERINARY TECHNOLOGY PROGRAM 

STUDENT EXIT/RE-ENTRY PROTOCOL 

 

Student’s Role - Course/Program Exit: 
 

  1. Review the “Diploma in Veterinary Technology Student Requirements” sections 
regarding course failure/withdrawals. If you are unsure of the implications of your 
course failure/withdrawal, contact the Program Coordinator as soon as possible 
to discuss your situation. 

 

   2. Seek academic/personal counselling services, as needed, prior to meeting with 
the course Instructor. Students may bring or be requested to bring a Counsellor 
or the Student Ombudsperson to their exit interview or any other meeting with a 
course Instructor.   

*No other individuals (ie: family, peers, friends, lawyers etc.) are permitted 

to be in  

attendance.  

 

 3.  Initiate a meeting with the course Instructor(s) when you are at risk for failing or 
if you are planning to withdraw.  

 

   4. Complete the “Course/Program Exit Form” with the Instructor during your 
interview. Ensure you understand why you were at risk for failing or why you did 
fail.    

*If you are not eligible to return to the program, no re-entry 

recommendations will be identified.  (New Form:  Course/Program Exit 

Form)  
 

   5. De-register from your VTEC courses as appropriate via the Registration System 
on-line. 

 

Student’s Role - Re-Entry: 
 

   6. If eligible to re-enter the program, complete the top portion of the “Request for 
Re-Entry Form” (copies can be obtained at the VTEC Office) and submit to the 
Program Coordinator as soon as possible. Keep a copy for your records.  (New 
Form:  Program Re-Entry Form) 
 
Refer to the Diploma in Veterinary Technology Student Requirements related to 
Program Re-Entry. The deadline for re-entry applications is sixteen (16) weeks 
prior to the start of the requested semester.  

 

   7. Make an appointment with the Student Coordinator at least sixteen (16) weeks 
prior to the beginning of the semester you wish to enter. You will need to provide 
evidence of your readiness to return based on the re-entry requirements and 
recommendations from the exit form. 

 

   8. If you have been approved for re-entry but are unable to re-enter the program 
within six (6) months (e.g. no seat available), you are required to contact the 
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Student Coordinator to review your status. Additional re-entry requirements or 
changes to your re-entry requirements will be identified to ensure mastery of 
previous courses is maintained.  
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DOUGLAS COLLEGE FACULTY OF SCIENCE AND TECHNOLOGY 
DIPLOMA IN VETERINARY TECHNOLOGY PROGRAM 

STUDENT EXIT/RE-ENTRY PROTOCOL 

 

Instructor’s Role - Course: 
 

 1. Prior to interviewing the student, discuss the exiting student’s situation with the 
Program Coordinator. 

 

 2. During the interview, make sure you have the following: 
a) “Course/Program Exit Form” (see Program Coordinator if unsure how 

to complete)  
b) student’s file; if there is no transcript in the student’s file, ask the office 

staff to obtain one for you 

c) “Re-entry Form”, only if the student is eligible to return to the 

program (see Student Coordinator if you are unsure as to whether or 
not the student is eligible to return).  

d) direct the student to the appropriate sections in the Diploma in 
Veterinary Technology Student Requirements related to student exit 
and re-entry or provide the student with a copy of the “Student Exit/Re-
entry Protocol (Appendix in the Diploma in Veterinary Technology 
Student Requirements).   
 

 3. Interview the student who is failing, has failed or wants to withdraw. Assist the 
student to  
understand why he/she is failing or has failed. In situations with more than one 
course failure or more than one course withdrawal, the Program Coordinator 
will arrange the exit interview. 

 

 4. Complete the “Course/Program Exit Form” 

*If the student is not planning to return to the program or is not eligible to 

return to the program, then it is a program exit and it is not necessary to 

identify any requirements or recommendations for re-entry. 

 

 5. If additional information is required then document these comments on a 
separate form and attach it to the exit form.  

Documentation is required when: 
a) students are exiting from a VTEC course involving practicums  
b) there is a disagreement between the course Instructor and the student 
c) Requirement violations 

 

 6.  Remind the student to de-register/withdraw from the course. 
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 7.  If the student is eligible to re-enter the program then: 
a) provide a re-entry form and inform the student s/he needs to complete the 

top part and submit to the Program Coordinator as soon as possible. *The 
deadline for applying for re-entry is sixteen (16) weeks prior to the start of 

the requested re-entry semester. 

 
b) inform the student that s/he needs to make an appointment with the 

Student Coordinator regarding re-entry. 

*If the student is not eligible to re-enter the program and wants to re-

enter, refer him/her to Counselling. 

 
a) have the student sign the exit form (if the student does not want to sign the 

exit form write a statement indicating this). 
 

b) provide the student with a copy of the completed “Course/Program Exit 
Form”. 

 
      8.  Forward the completed “Course/Program Exit Form” to the Student 

Coordinator. 
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DOUGLAS COLLEGE FACULTY OF SCIENCE AND TECHNOLOGY 
DIPLOMA IN VETERINARY TECHNOLOGY PROGRAM 

STUDENT EXIT/RE-ENTRY PROTOCOL 

 

 

VTEC Coordinator’s Role - Student Re-Entry:  
*Applications must be received sixteen (16) weeks prior to the start of the requested re-entry 
semester. 

 

  1.  Assist student and Instructor with “Course/program Exit Form”. Meet with Instructor 
and/or student as needed. 

 

   2.  Review the exiting student’s file and completed “Course/Program Exit Form” to 
validate eligibility for re-entry.  

 

  3.  Sign completed “Course/Program Exit Form.” 
 

  4.  Place copy of “Course/Program Exit Form” in the student file. 
 

  5.  If eligible, place student’s name on the appropriate course/semester waitlist.   

 

  6.  Interview the student for re-entry as needed. 
a) review the student’s readiness to return (see exit requirements and 

recommendations). 
b) complete part B and the remainder of the “Student Request for Re-Entry Form”. 

 

  7.  If student is approved for re-entry and a seat is available then assist with 
registration: 

a) inform student to register via web prior to the beginning of the semester. 
b) sign a change in course form (course add) within the first two (2) weeks of class 

and advise student to register in person. 
c) provide the student with a memo/letter to the Registrar’s office indicating the 

student is re-admitted to VTEC and is eligible to register for the listed courses 
(complete the course/add form also). 

 

  8.  Inform appropriate Course Instructor(s) regarding student eligibility and 
registration. 

 

  9.  If student is approved for re-entry and no seat is available, inform the student 
he/she is on   the waiting list. 

 

  10. If student is not approved to re-enter, then written reasons are required. Refer the 
student to Counselling Services. 

 

  11.  Students who are approved to re-enter the program, but are unable to re-enter 
within six (6) months (due to no seat available) will be required to meet with the 
Student Coordinator to discuss additional re-entry requirements or changes to the re-
entry requirements. 
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DOUGLAS COLLEGE FACULTY OF SCIENCE AND TECHNOLOGY 
DIPLOMA IN VETERINARY TECHNOLOGY PROGRAM 

COURSE/PROGRAM EXIT FORM 
 
DATE: _____________ COURSE EXIT # __________ OR PROGRAM EXIT __________ 

Student Name: ___________________________ Student Number: _____________________ 

Address: ________________________________ Phone Number: ______________________ 

Date of Exit: _____________________________ VTEC Semester Exiting: _______________ 

 
NAME OF COURSE(S) DROPPED/FAILED COURSES ON-GOING 

1. 1. 

2. 2. 

3. 3.  

4. 4.  

Reason(s) for Course Withdrawal 

*Complete if student is eligible to return 

Reason(s) for Program Exit 

*Complete if student is not interested in returning or 

is not eligible to return 

 

Failure         Potential Failure         Health      

Family         Financial                     Other    

 

Health  Financial  Wrong Career           

Two VTEC Course Failures/Withdrawal                        

One Course Failed/Withdrawn Maximum Number        

Exceeded Time Limit             

Other               
 
 

Student Informed: Support Resources      Request for Re-Entry      Lab Equipment Returned   De-Register  

 
Requirements for Re-Entry: *Only for students who are eligible to return 
   

1. Contact Coordinator (all students)         

2. Seat availability (all students, no guarantee a seat will be available)    

3. Audit previous courses:  #1 __________ 2# __________ 3# __________ 4# __________   

4. Physician’s Certificate          

5. Other _________________________________________________________________   
 
****************************************************************************** 

Recommendation for Re-Entry: *Only for students who are eligible to return 
 

1. Personal Counselling   Career Counselling   Referral to Learning Centre for __________   

2. Audit previous courses:  #1 __________ 2# __________ 3# __________ 4# __________         

3. VTEC Practice Experience          

4. Physician’s Certificate          

5. Other: __________________________________________________________________    
 

Student: _______________________________ Instructor: 

________________________________ 

Program Coordinator: ___________________Additional Documentation Attached: Yes  No 

Copies: Student, Student File, Program Coordinator 
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APPENDIX H 

 

Veterinary Technology Grading System 

 
VETERINARY TECHNOLOGY 

GRADING SYSTEM 
 
 

*The Diploma in Veterinary Technology program uses the following grading 

system. Students must achieve a minimum grade of 60% in order to progress 

and/or graduate from the program. 
 
 

Letter Grade: Percentage: Grade Points: 

 A+   95-100% 4.33 

 A 90-94% 4.00 

 A- 85-89% 3.67 

 B+ 80-84% 3.33 

 B 75-79% 3.00 

 B- 70-74% 2.67 

 C+ 65-69% 2.33 

 C 60-64% 2.00 

 F Less than 60% No Credit 
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APPENDIX I 

 

Standards of Student/User Conduct 

 
Refer to: 
 
http://www.douglascollege.ca/about-douglas/governance/policies/educational 

 

 

APPENDIX J 

 

Sexual Harassment and Personal 
Discrimination 

 
Refer to: 
 
https://www.douglascollege.ca/~/media/8869745FF92348C79B0753C6D63BECAD.ash
x 

 

 

 

APPENDIX K 

 

Student Appeals 

 
Refer to: 
 
http://www.douglascollege.ca/about-douglas/governance/policies/educational 
 

 

http://www.douglascollege.ca/about-douglas/governance/policies/educational
https://www.douglascollege.ca/~/media/8869745FF92348C79B0753C6D63BECAD.ashx
https://www.douglascollege.ca/~/media/8869745FF92348C79B0753C6D63BECAD.ashx
http://www.douglascollege.ca/about-douglas/governance/policies/educational

